
Speakers Guidelines 

 

(1) Items to be prepared by the presenter 

・ Your own laptop for your presentation 

・ (Note) The connection cable with an HDMI connector will be available at the venue. If you need a 

converter (such as a USB Type-C to HDMI adapter), please bring your own. The secretariat will not 

provide converters or laptop AC adapters.  

・ Please also bring a backup copy of your presentation on a USB flash drive. 

 
(2) Items to be provided by the secretariat 

・ LCD projector 

・ HDMI connection cable 

・ Laser pointer 

(3) Presentation procedures 

1. Start your computer and open the presentation file. 

2. Once the previous presentation is finished, connect the HDMI cable to your computer. 

3. Enable external display output on your computer if necessary. 

4. Give your presentation. 

5. After your presentation, promptly disconnect the HDMI cable. 

(4) Note 

・ Please ensure you arrive on time so that the program can proceed smoothly. 

・ For Oral Presentations, please use 17 minutes for the presentation and 3 minutes for Q&A as a 

guideline. 

 


